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OUT OF UNIFORM PROCEDURE 
Updated 29 May 2023 

 

All Homegroup staff check and record students out of uniform daily 

 
 
 

 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 

 
 
 

  
 
 
 
 
  
 
 

Out of uniform 

Parent /carer apply to 
Principal, e.g. financial 
reasons 

School Business Manager to process 
student assistance application. 

Recorded on SENTRAL by home 
group teacher; note initialled, dated 
returned to student; note can then be 
shown to other staff throughout the 
day as needed. 
 
Frequent notes during three-week 
period – uniform coordinators refer to 
School Business Manager regarding 
possible financial support. 

With a note from parent/carer 
explaining reason EACH 
DAY 

Recorded on SENTRAL by homegroup 
teacher.  
 
Week 4 and 8 each term – uniform 
coordinators to identify students who 
receive three entries or more (separate 
days) during a term and refer to 
Deputy Principal. 
 
Deputy Principal to conduct Interim 
monitoring / interviews with students.  
 
Deputy Principal to send a Uniform 
Term letter to parent/carer of students 
who continue to be noncompliant. 
Students who receive a uniform term 
letter will not receive a uniform 
compliance on their academic report. 
 

With NO note from home 

Please note: 
 
For students who are missed at homegroup, class teachers are to record on SENTRAL via ‘Period by 
Period’ roll marking. 
 
Funds are available to assist students to purchase uniforms if financial hardship occurs – please contact the 
Principal of Deputy Principal.  


